
Compliance Confirmation Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request confirmation of compliance with 

[specific regulations/standards] pertaining to [specific project or area of concern]. 

As part of our commitment to maintaining the highest standards of integrity and responsibility, it 

is essential for us to ensure that all regulatory requirements are being met. We would appreciate 

it if you could provide the necessary documentation or confirmation regarding compliance status 

by [specific deadline]. 

Thank you for your attention to this matter. Should you have any questions or require further 

information, please do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Contact Information] 


