
Agreement Terms Examination 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Subject: Examination of Agreement Terms 

Dear [Recipient's Name], 

We are writing to confirm our mutual understanding regarding the terms outlined in the 

agreement dated [Insert Agreement Date]. Below are the key terms we aim to examine: 

1. Parties Involved: [Details of parties] 

2. Scope of Work: [Detailed description] 

3. Payment Terms: [Payment details] 

4. Duration: [Start and end dates] 

5. Termination Clause: [Conditions for termination] 

Please review these terms at your earliest convenience and provide any feedback or amendments 

you deem necessary. We are looking forward to your response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


