Contractual Duties Reexamination

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Recipient's Name]
[Recipient's Title]
[Company Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient's Name],

| hope this letter finds you well. I am writing to formally request a reexamination of my
contractual duties as outlined in [specific contract name/number] dated [contract date].

Due to [reason for reexamination request], | believe it is essential to revisit the terms and
responsibilities stipulated in the contract. | wish to ensure that both parties have a clear
understanding of our obligations moving forward.

In particular, | would like to address the following points:

e [Point1]
e [Point 2]
e [Point 3]

Please let me know a convenient time for us to discuss this matter further. | appreciate your
attention to this request and look forward to your prompt response.

Thank you for your cooperation.

Sincerely,



[Your Name]
[Your Title]

[Your Company Name]



