Compliance Obligation Review

Date: [Insert Date]

To: [Recipient Name]

Position: [Recipient Position]

Company: [Recipient Company]

Address: [Recipient Address]

Dear [Recipient Name],

We are writing to confirm the completion of our compliance obligation review conducted on

[insert review date]. This review was aimed at ensuring our organization adheres to all applicable
laws, regulations, and internal policies.

Summary of Review Findings:

o [Finding 1]
e [Finding 2]
« [Finding 3]

Action items identified during this review include:

1. [Action Item 1]
2. [Action Item 2]
3. [Action Item 3]

We appreciate your cooperation and support throughout this process. If you have any questions
or require further information, please feel free to contact us at [insert contact information].

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



