
Revised Agreement Terms 

Date: [Insert Date] 

From: [Your Name] 

To: [Recipient's Name] 

Subject: Revised Agreement Terms 

Dear [Recipient's Name], 

We would like to inform you of the revised terms of our agreement outlined below: 

Revised Terms: 

• Term 1: [Description of Term 1] 

• Term 2: [Description of Term 2] 

• Term 3: [Description of Term 3] 

These revisions will take effect on [Effective Date]. Please review the changes and confirm your 

acceptance by signing and returning the attached document. 

If you have any questions or need further clarification, feel free to reach out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


