
Tender Proposal Submission Letter 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Company Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Company Address]  

[City, State, Zip] 

Dear [Recipient Name], 

We are pleased to submit our proposal in response to the tender [Tender Number/Title], 

published on [Publication Date]. We have thoroughly reviewed the requirements outlined in the 

tender document and believe that our offerings align well with your objectives. 

Attached to this letter you will find our detailed proposal, which includes: 

- Technical Proposal 

- Financial Proposal 

- Company Profile 

- Relevant Experience 

- [Any other relevant documents] 

We understand the importance of this project and are committed to delivering the highest quality 

of service. We are confident that our team's expertise and dedication will meet your expectations. 

We look forward to the opportunity to discuss our proposal further. Please do not hesitate to 

contact us at [Your Phone Number] or [Your Email Address] should you require any further 

information. 

Thank you for considering our proposal. We appreciate the opportunity to participate in this 

tender process. 

Sincerely, 



[Your Name]  

[Your Position]  

[Your Company] 


