
Contract Proposal Submission 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I am writing to formally submit a proposal for [briefly describe the project or service]. We 

believe that our expertise in [your area of expertise] aligns well with your needs and objectives. 

Enclosed with this letter, you will find our detailed proposal outlining our approach, timelines, 

and budget. We are confident that this proposal offers a comprehensive solution that will 

effectively meet your requirements. 

I would appreciate the opportunity to discuss the proposal further at your convenience and 

answer any questions you may have. Please feel free to contact me directly at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering our proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 


