
Contract Proposal for Project Collaboration 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Company Address] 

[City, State, Zip Code] 

Subject: Proposal for Project Collaboration 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a collaborative project between 

[Your Company] and [Recipient Company] that would leverage our respective strengths to 

achieve [briefly state the objective of the project]. 

Our proposed collaboration would include the following: 

• Project Overview: [Brief description of the project] 

• Goals and Objectives: [List of goals] 

• Timeline: [Timeline for the project] 

• Budget: [Estimated budget, if applicable] 

• Benefits: [Outline the benefits for both parties] 



We believe this partnership could yield significant results and we would welcome the 

opportunity to discuss this proposal in further detail. Please let me know your available times for 

a meeting or if you require any additional information. 

Thank you for considering this collaboration. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


