
Contract Acceptance Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Subject: Acceptance of Contract 

Dear [Recipient's Name], 

We are pleased to inform you that we have reviewed and accept the terms outlined in the 

contract dated [Insert Contract Date]. We believe that this agreement will lay a strong foundation 

for our partnership. 

Summary of Key Terms: 

• Contract Duration: [Insert Duration] 

• Scope of Work: [Insert Scope] 

• Payment Terms: [Insert Payment Details] 

• Start Date: [Insert Start Date] 

• Other Conditions: [Insert Other Important Conditions] 

Thank you for your collaboration, and we look forward to moving ahead with this contract. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


