
Contract Acceptance Review 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that we have reviewed the contract dated [Insert Contract Date] 

between [Your Company Name] and [Recipient's Company Name]. After careful consideration, 

we accept the terms and conditions outlined in the attached contract. 

We look forward to collaborating on this project and believe it will be mutually beneficial. 

Please confirm your acceptance of our contract review by signing and returning a copy of this 

letter. 

Thank you for your attention to this matter. Should you have any questions or require further 

clarification, please do not hesitate to contact me. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 

Enclosure: [Contract Document] 


