Contract Acceptance Agreement

Date: [Insert Date]

To,

[Recipient's Name]
[Recipient's Address]
[City, State, Zip Code]
Dear [Recipient's Name],

We are pleased to inform you that we accept the terms of the contract as outlined in your
proposal dated [Insert Proposal Date]. The details of the agreement are as follows:

Contract Title: [Contract Title]
Effective Date: [Effective Date]
Scope of Work: [Brief Description]
Payment Terms: [Payment Details]
Duration: [Contract Duration]

We look forward to a successful collaboration. Please sign and return a copy of this letter as a
confirmation of your acceptance of the contract.

Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]
Accepted by:

[Recipient's Signature]



[Date]



