
Contract Review Findings 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We have completed our review of the contract titled "[Contract Title]" dated [Contract Date]. 

Below are our findings and recommendations: 

Findings 

• 1. Compliance: [Summary of compliance issues] 

• 2. Terms and Conditions: [Summary of any ambiguous terms] 

• 3. Risks: [Summary of identified risks] 

• 4. Recommendations: [Summary of suggestions for amendments] 

We recommend addressing these issues to mitigate any potential risks and ensure compliance 

with applicable laws. Please feel free to reach out if you have any questions regarding our 

findings. 

Thank you for the opportunity to assist you in this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


