
Notice of Postponement in Contract 

Execution 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to formally notify you that the execution of the contract titled "[Contract Title]" 

dated [Contract Date] will be postponed due to [reason for postponement]. 

We understand that this may cause inconvenience, and we are committed to working 

collaboratively to minimize any disruptions. We will keep you updated on the revised timeline 

and any necessary actions to follow. 

We appreciate your understanding and cooperation in this matter. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


