
Milestone Completion Update 

Date: [Insert Date] 

Dear [Partner's Name], 

We are pleased to inform you that we have successfully completed the milestone for [Project 

Name/Description]. This milestone was achieved as of [Completion Date], and we are excited to 

share the details with you. 

Milestone Details 

• Milestone Name: [Milestone Name] 

• Description: [Brief Description of the Milestone] 

• Date of Completion: [Completion Date] 

• Status: Completed 

We appreciate your support and collaboration throughout this phase of the project. We are now 

moving on to the next steps, which include [Brief Description of Next Steps]. 

Please feel free to reach out if you have any questions or require further information. 

Thank you for your continued partnership! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


