
Request for Contract Review Consultation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a consultation regarding the 

review of a contract related to [briefly describe the purpose of the contract]. As we aim to ensure 

that all terms and conditions are clear and favorable, your expertise in this matter would be 

invaluable. 

Specifically, I would appreciate your insights on the following aspects of the contract: 

• [Aspect 1] 

• [Aspect 2] 

• [Aspect 3] 

Could we schedule a meeting at your earliest convenience? I am available on [provide two or 

three options for dates and times], but I can adjust my schedule to accommodate your 

availability. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Phone Number] 

[Your Email Address] 


