
Proposal for Contract Negotiation Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We are pleased to submit this proposal for providing contract negotiation assistance to 

[Recipient's Company]. Our team of experienced professionals is dedicated to ensuring that our 

clients achieve the best possible outcomes in their contractual agreements. 

Our services include, but are not limited to: 

• Comprehensive contract review 

• Strategic negotiation planning 

• Stakeholder collaboration 

• Post-negotiation support 



We understand the complexities involved in contract negotiations and are fully committed to 

representing your interests throughout the process. Our goal is to help you secure favorable terms 

that align with your organizational objectives. 

We propose to initiate a consultation meeting to discuss your specific needs and how we can 

assist you in achieving your negotiation goals. Please feel free to contact me directly at [Your 

Phone Number] or [Your Email Address] to schedule a meeting at your convenience. 

Thank you for considering our proposal. We look forward to the opportunity to work with you 

on this important project. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


