
Application for Consultancy Services 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally apply for the consultancy services position at [Company/Organization 

Name] on a contractual basis. With a background in [Your Relevant Experience/Field] and 

proven expertise in [Specific Skills or Areas of Knowledge], I am eager to contribute to your 

team. 

Throughout my career, I have successfully undertaken projects involving [Describe Relevant 

Projects or Achievements]. My experience has equipped me with the ability to [Mention Key 

Competencies or Deliverables]. I am confident that my skills align perfectly with the 

requirements of your organization. 

In line with your contractual terms, I would be glad to provide my services for [Specify Duration 

and Scope of Consultancy]. I am flexible with the terms and conditions that would be acceptable 

to your organization. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

expertise can be beneficial to [Company/Organization Name]. I am available for an interview at 

your earliest convenience. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 


