
Approval Letter for Adjusted Contract Priority 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that your request for an adjusted priority regarding the contract 

[Contract Name/Number] has been reviewed and approved. 

The adjusted priority will take effect on [Start Date] and will remain in place until [End Date or 

"as necessary"]. This change aims to facilitate better project outcomes and to align with current 

operational requirements. 

Please ensure that all stakeholders are informed of this adjustment. Should there be any further 

changes or clarifications needed, do not hesitate to reach out. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


