
Appeal for Contract Priority Realignment 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally appeal for a realignment of contract 

priorities with respect to [specific contract or project name]. Given the recent developments and 

the urgent needs that have arisen, I believe that a reassessment is warranted. 

Currently, the priorities established may not adequately reflect the [reasons for realignment, e.g., 

market demands, project deadlines, resource availability]. I strongly believe that adjusting these 

priorities will not only benefit our team's objectives but also enhance the overall outcome of the 

project. 

I would appreciate the opportunity to discuss this matter further and explore potential solutions 

that align our contract priorities more effectively. Please let me know a convenient time for us to 

meet or discuss this over the phone. 

Thank you for considering my appeal. I look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


