
Contract Budget Confirmation 

Date: [Insert Date] 

[Client Name] 

[Client Address] 

[City, State, ZIP Code] 

Dear [Client Name], 

We are pleased to confirm the budget for the services outlined in our recent engagement. Below 

is a breakdown of the budget for your reference: 

Service Description 

• [Service 1]: $[Amount] 

• [Service 2]: $[Amount] 

• [Service 3]: $[Amount] 

Total Budget 

Total: $[Total Amount] 

This confirmation serves as an agreement that both parties acknowledge and accept the proposed 

budget for the duration of the engagement. Please feel free to reach out if you have any questions 

or require further adjustments. 

Thank you for your trust in our services. We look forward to working together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


