
Contract Execution Confirmation 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to confirm the execution of the contract between [Your Company's Name] and 

[Client's Name] dated [Contract Date]. This agreement outlines the terms and conditions of the 

project/service outlined. 

For your records, the key elements of the contract include: 

• Scope of Work: [Brief description] 

• Start Date: [Insert Start Date] 

• Completion Date: [Insert Completion Date] 

• Total Cost: [Insert Amount] 

Both parties agree to the terms stated, and we look forward to working together to achieve the 

desired outcomes. 

If you have any questions or require further clarification, please do not hesitate to contact us. 

Thank you for your trust in [Your Company's Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company's Name] 

[Your Phone Number] 

[Your Email Address] 


