Contract Mandate Status Update

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Update on Contract Mandate Status
Dear [Recipient's Name],

I hope this message finds you well. I am writing to provide you with an update regarding the
current status of our contract mandate.

As of [Insert Date], we have completed the following milestones:
e [Milestone 1 Description]
e [Milestone 2 Description]

e [Milestone 3 Description]

We are currently in the process of [Briefly Explain Current Activities], and we expect to reach
the next phase by [Insert Estimated Date].

If you have any questions or require further details, please do not hesitate to reach out.
Thank you for your attention, and I look forward to your response.

Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



