
Letter of Contract Performance Results 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to provide you with the performance results related to the contract dated [insert 

contract date] between [Your Company] and [Recipient's Company]. These results reflect our 

commitment to uphold the terms outlined in the agreement and demonstrate our efforts towards 

achieving the project goals. 

Performance Overview 

• Metric 1: [Description] - [Results] 

• Metric 2: [Description] - [Results] 

• Metric 3: [Description] - [Results] 

Additional Observations 

[Any additional insights, feedback, or comments regarding the contract performance.] 

We appreciate your collaboration and look forward to your feedback on these results. Should you 

have any queries or require further clarification, please do not hesitate to reach out. 



Thank you for your attention and continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


