
Contract Findings Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Findings from Contract Review 

Dear [Recipient's Name], 

We have conducted a thorough review of the contract dated [Insert Contract Date], and we would 

like to present our findings. 

Key Findings 

• Finding 1: [Description of finding] 

• Finding 2: [Description of finding] 

• Finding 3: [Description of finding] 

Recommendations 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

We recommend addressing these findings at your earliest convenience. Please feel free to contact 

us if you have any questions or require further clarification. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


