Contract Assessment Outcome

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Address]

Dear [Recipient's Name],

We are writing to inform you of the outcome of the recent assessment conducted on the contract

submitted on [Insert Submission Date]. After careful review, we have reached the following
conclusions:

Assessment Findings:

e Contract Compliance: [Summary of compliance findings]
« Financial Evaluation: [Summary of financial assessment]
e Risk Assessment: [Summary of risk analysis]

Outcome:

[State the outcome, e.g., Approved, Rejected, Further Information Needed]

Next Steps:

[Provide any instructions or next steps required from the recipient]

Thank you for your cooperation and understanding. Should you have any questions, please do
not hesitate to contact us.

Sincerely,

[Your Name]
[Your Position]
[Your Company]

[Your Contact Information]



