
Contract Terms Overview 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Overview of Contract Terms 

1. Agreement Overview 

This contract is entered into between [Party A] and [Party B] for the purpose of [brief description 

of the purpose]. 

2. Duration 

The term of this contract shall commence on [start date] and continue until [end date], unless 

terminated earlier in accordance with the terms herein. 

3. Obligations of the Parties 

- [Party A's obligations] 

- [Party B's obligations] 

4. Payment Terms 

The payment shall be made as follows: [insert payment terms]. 

5. Termination Clause 

This contract may be terminated under the following conditions: [insert termination conditions]. 

6. Confidentiality 

Both parties agree to maintain the confidentiality of all proprietary information exchanged in the 

course of this contract. 

7. Governing Law 



This contract shall be governed by and construed in accordance with the laws of [insert 

governing law]. 

If you agree with the above terms, please sign and return a copy of this letter. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Title] 

[Your Contact Information] 


