Current State of Contract Negotiations

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Update on Contract Negotiations
Dear [Recipient's Name],

| hope this message finds you well. | wanted to provide you with an update on the current state of
our contract negotiations.

As of today, we have made significant progress on several key points, including:
o [Key Point 1]
e [Key Point 2]
e [Key Point 3]

However, there are still some areas that require further discussion:

« [Discussion Point 1]
o [Discussion Point 2]

We believe that with continued dialogue, we can reach a mutually beneficial agreement in the
near future. | am available for a follow-up meeting to discuss these matters at your earliest
convenience.

Thank you for your continued collaboration.

Sincerely,

[Your Name]

[Your Job Title]
[Your Company]



