
Contract Negotiation Status Update 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Update on Contract Negotiation 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide an update on the status of our 

ongoing contract negotiations regarding [insert contract details]. 

As of today, we have reached the following milestones: 

• [Milestone 1: Description] 

• [Milestone 2: Description] 

• [Milestone 3: Description] 

Currently, the following points are still under discussion: 

• [Point 1: Description] 

• [Point 2: Description] 

• [Point 3: Description] 

We appreciate your collaboration and input throughout this process. Please feel free to reach out 

if you have any questions or need further clarification on any matters. 

Thank you, and I look forward to our continued discussions. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


