
Feedback Solicitation for Contract Witness 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to kindly request your feedback regarding the 

recent contract for [describe contract briefly, e.g., "consulting services provided"]. Your insights 

as a contract witness are invaluable to us. 

Please take a moment to share your thoughts on the following: 

• Clarity of the contract terms 

• Overall satisfaction with the contract process 

• Any areas for improvement 

Your feedback will help us enhance our processes and ensure we meet the expectations of all 

involved parties. Please respond by [insert deadline date]. 

Thank you for your time and insight. I look forward to hearing from you soon. 



 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


