
Contract Audit Review Results 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Results from the Contract Audit Review 

Dear [Recipient Name], 

We have completed the audit review of the contract dated [Contract Date] between [Your 

Organization] and [Recipient Organization]. Below are the key findings and results from our 

review: 

Summary of Findings 

• Compliance: [Detail compliance findings] 

• Financial Accuracy: [Detail financial findings] 

• Performance Metrics: [Detail performance findings] 

• Recommendations: [List recommendations] 

Conclusion 

Based on our review, [insert conclusion]. We recommend implementing the suggested changes 

to enhance contract management and compliance. 

Please feel free to reach out if you have any questions or require further clarification on our 

findings. 

Thank you for your cooperation throughout the audit process. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


