
Contract Compliance Audit Conclusion 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Conclusion of Contract Compliance Audit 

Dear [Recipient Name], 

We have completed our audit of the contract compliance for the period [insert period]. The 

objectives of the audit were to assess compliance with the terms and conditions as stipulated in 

the contract and to identify any areas for improvement. 

Our findings indicate that [insert summary of compliance status, e.g., "the majority of the 

contract terms were adhered to, with a few exceptions noted"]. The specific areas identified for 

improvement include: 

• [Area of non-compliance 1] 

• [Area of non-compliance 2] 

• [Area of non-compliance 3] 

We recommend that the necessary steps are taken to address these issues promptly. Please refer 

to the attached detailed report for a comprehensive overview of our findings and 

recommendations. 

Thank you for your cooperation during this audit. Should you have any questions or require 

further clarification, please do not hesitate to contact me. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 



[Your Contact Information] 


