
Contract Audit Results Communication 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Results of Contract Audit 

Dear [Recipient's Name], 

We are writing to inform you of the results of the recent audit conducted on the contracts 

associated with [Specify Contract Details]. The audit was completed on [Insert Date] and aimed 

to assess compliance with the agreed terms and conditions. 

Key Findings: 

• [Finding 1: Brief Description] 

• [Finding 2: Brief Description] 

• [Finding 3: Brief Description] 

Recommendations: 

• [Recommendation 1: Brief Description] 

• [Recommendation 2: Brief Description] 

• [Recommendation 3: Brief Description] 

We appreciate your cooperation during the audit process and are available to discuss any of the 

findings or recommendations in further detail. Please feel free to reach out if you have any 

questions or require additional information. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


