
Contract Audit Feedback Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Feedback on Contract Audit 

We have completed our audit of the contract dated [Insert Contract Date]. Our evaluation aimed 

to assess compliance with agreed terms and identify any areas for improvement. 

Overall, the audit revealed [brief summary of findings, e.g., "satisfactory compliance with the 

contract requirements"]. However, we noted some areas that require attention: 

• [Finding 1: Description] 

• [Finding 2: Description] 

• [Finding 3: Description] 

We recommend the following actions be taken to address these issues: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

We appreciate your cooperation during this auditing process. Please feel free to reach out if you 

have any questions or require further clarification regarding our findings. 

Thank you for your attention to these matters. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company] 

[Your Contact Information] 


