
Contract Service Assessment 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

 

Dear [Client's Name], 

We are writing to formally assess the services provided under our contract dated [Insert Contract 

Date]. This assessment is intended to provide a clear overview of our performance and identify 

areas for future improvement. 

Service Overview 

During the assessment period, the following services were performed: 

• [Service 1 Description] 

• [Service 2 Description] 

• [Service 3 Description] 

Performance Evaluation 

Our evaluation indicates the following outcomes: 

• [Outcome 1] 

• [Outcome 2] 

• [Outcome 3] 

Suggestions for Improvement 

To enhance service delivery, we suggest the following: 

• [Suggestion 1] 

• [Suggestion 2] 

We appreciate the opportunity to work with you and look forward to your feedback. Please feel 

free to reach out if you have any questions or require further clarification. 



Thank you for your attention. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


