
Contract Outcome Evaluation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to provide you with an evaluation of the contract outcomes as per the agreement 

dated [Insert Agreement Date]. This evaluation aims to assess the success and efficacy of the 

services rendered and the deliverables provided. 

1. Objectives Met 

• Objective 1: [Description] 

• Objective 2: [Description] 

• Objective 3: [Description] 

2. Performance Assessment 

The following metrics were used to evaluate performance: 

• Metric 1: [Description] 

• Metric 2: [Description] 

• Metric 3: [Description] 

3. Areas of Improvement 

Recommendations: 

• Recommendation 1: [Description] 

• Recommendation 2: [Description] 

4. Conclusion 

In conclusion, we believe that the outcomes of the contract have demonstrated 

[Strengths/Weaknesses]. We appreciate the efforts and results achieved thus far, and we look 

forward to discussing the evaluation further. 

Thank you for your continued partnership. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


