
Contract Effectiveness Review 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Company: [Recipient Company] 

Address: [Recipient Address] 

City, State, ZIP: [Recipient City, State, ZIP] 

Dear [Recipient Name], 

I hope this message finds you well. As part of our ongoing efforts to assess the effectiveness of 

our contract dated [Insert Contract Date], we would like to conduct a review of the current 

agreement's performance. 

The goals of this review are to: 

• Evaluate the outcomes achieved under the contract. 

• Identify areas for improvement to enhance collaboration. 

• Discuss any challenges faced during the contract period. 

We propose to schedule a meeting on [Insert Date] at [Insert Time] to discuss these points in 

detail. Please confirm your availability or suggest an alternative time that works for you. 

Thank you for your attention to this matter. We look forward to your feedback and to continuing 

our successful partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


