
Dear [Service Provider's Name], 

I hope this message finds you well. I am writing to formally request a review of the service 

provider agreement dated [insert date], between [Your Company Name] and [Service Provider's 

Name]. 

As we move forward in our partnership, it is essential to ensure that all terms are mutually 

beneficial and clearly understood by both parties. Therefore, I would appreciate your assistance 

in reviewing the contract to address the following points: 

• [Specific point 1] 

• [Specific point 2] 

• [Specific point 3] 

Please let me know your availability for a discussion. I am looking forward to your feedback and 

hope to reach an agreement that supports our continued collaboration. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


