
Contract Review Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your assistance in reviewing the 

contract related to the real estate transaction for [Property Address or Details]. We would like to 

ensure that all terms and conditions are clear and satisfactory before proceeding further. 

The details of the contract are as follows: 

• Parties Involved: [Your Name] and [Other Party's Name] 

• Property Description: [Brief Description of the Property] 

• Proposed Closing Date: [Insert Date] 

Please let me know your availability to discuss any potential issues or concerns you might find in 

the document. Your expertise in this matter is greatly appreciated, and we want to ensure a 

smooth transaction. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


