
Contract Review Request for Licensing 

Agreement 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your assistance in reviewing 

the licensing agreement pertaining to [insert specific subject or product] that we are considering 

with [insert other party's name]. 

Given the complexities involved, it would be greatly appreciated if you could provide your 

insights and recommendations regarding the terms laid out in the agreement, ensuring that our 

interests are adequately protected. 

Please let me know a convenient time for us to discuss this matter further. I look forward to your 

prompt response. 

Thank you for your attention to this important request. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


