
Contract Review Request 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Request for Review of Financial Arrangement Contract 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your assistance in reviewing 

the financial arrangement contract we are about to engage in with [Third Party's Name]. 

The key details of the contract are as follows: 

• Parties Involved: [Your Company Name] and [Third Party's Name] 

• Contract Start Date: [Start Date] 

• Contract End Date: [End Date] 

• Financial Terms: [Brief Description of Terms] 

Given the complexities involved, I believe it is essential to ensure that all terms are clear and 

favorable to our organization. Your expertise in this matter would be greatly appreciated. 

Please let me know a suitable time to discuss this further, or if you prefer, you can provide 

feedback directly on the attached document. 

Thank you for your attention to this matter. I look forward to your timely response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information]  


