
Contract Dependency Update Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to request an update regarding the contract dependencies associated with our current 

agreement dated [Insert Contract Date]. As we strive for transparency and efficient project 

management, it is essential to have the latest information on any changes or updates that may 

affect our collaboration. 

Specifically, I would appreciate insights into the following areas: 

• Status of current deliverables 

• Any identified risks or challenges 

• Changes in timelines or dependencies 

Maintaining clear communication on these points will not only enhance our operational 

efficiency but also reinforce the trust within our partnership. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


