
Appointment Confirmation 

Dear [Recipient's Name], 

We are pleased to confirm your appointment for the signing of the contract. 

Date: [Date] 

Time: [Time] 

Location: [Location] 

Please ensure to bring the necessary documents. 

We look forward to meeting you. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


