
Amendment Confirmation Notice 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

This letter serves as confirmation of the amendments made to [specific document or agreement 

name] dated [original date of the document]. We have reviewed the amendments discussed and 

are pleased to confirm the following changes: 

• [Describe Amendment 1] 

• [Describe Amendment 2] 

• [Describe Amendment 3] 

Please review and ensure that the above amendments are accurately reflected in your records. 

Should you have any questions or require further clarification, do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


