Suggestions Post-Contract Termination

Date:

Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Recipient's Name
Recipient's Title
Company Name
Company Address
City, State, Zip Code

Dear [Recipient's Name],

| hope this message finds you well. Following the termination of our contract on [Contract End
Date], | wanted to take a moment to provide some suggestions based on our experience working
together.

Suggestions:

e Improved Communication: Establishing regular check-ins could enhance collaboration.

o Feedback Mechanism: Implementing a structured feedback process may foster
continuous improvement.

e Future Opportunities: Exploring partnership opportunities in areas of mutual interest
could benefit both parties.

| believe these adjustments can facilitate better future engagements and improve overall
efficiency. Thank you for considering my suggestions.

Looking forward to your thoughts.

Sincerely,
[Your Name]



