
Contract Review Acceptance 

Date: [Insert Date] 

To: [Project Team Name] 

From: [Your Name] 

Subject: Acceptance of Contract Review for [Project Name] 

 

Dear [Project Team Name], 

I am writing to formally accept the contract review for the [Project Name] that was conducted on 

[Review Date]. After thoroughly evaluating the terms and conditions outlined in the contract, I 

am confident in our understanding and the agreement's alignment with our project objectives. 

We appreciate the hard work and dedication that the team has demonstrated throughout the 

review process. Your input has been invaluable in ensuring a successful collaboration. 

Please find attached any notes and suggestions for implementation as we move forward with the 

project. 

Thank you for your cooperation. 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Your Company]  

[Your Contact Information] 


