
Letter of Dispute Regarding Alleged 

Contract Breach 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally dispute the allegations regarding a 

breach of contract related to [specific contract or agreement] dated [date of the contract]. 

It has come to my attention that [describe the specific issue, e.g., performance, delivery, etc.], 

which I believe has been misunderstood. I would like to clarify the circumstances surrounding 

this situation: 

• [Detail 1 about the agreement and its execution] 

• [Detail 2 supporting your position] 

• [Detail 3 if necessary] 

Based on the above points, I believe that I have upheld my obligations under the contract and 

that the allegations are unfounded. I kindly request that this matter be reviewed, and I encourage 

open communication to resolve this issue amicably. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


