
Deliverable Acceptance Letter 

Date: [Insert Date] 

To: 

[Client's Name] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to inform you that we have received and reviewed the deliverable pertaining to 

[Project Name/Description]. After careful consideration, we hereby accept the deliverable as it 

meets the outlined specifications and quality standards. 

Details of the deliverable: 

• Deliverable Name: [Insert Deliverable Name] 

• Date of Delivery: [Insert Delivery Date] 

• Accepted by: [Your Name/Title] 

Thank you for your efforts in completing this stage of the project. We look forward to continuing 

our collaboration. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


