
Contract Revision Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Revision of Contract [Contract Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a revision to our existing contract 

dated [Original Contract Date] concerning [Brief Description of Contract Purpose]. After careful 

consideration of our current project requirements and objectives, we believe that updating certain 

terms will enhance our partnership and ensure alignment with our evolving goals. 

We would like to propose the following amendments: 

• Section 1: [Details of the first proposed amendment] 

• Section 2: [Details of the second proposed amendment] 

• Section 3: [Details of the third proposed amendment] 

We believe these updates will not only fulfill our current requirements but also strengthen the 

foundation of our collaboration moving forward. We are open to discussing these changes further 

and are willing to address any concerns you might have. 

Please let me know a convenient time for you to discuss this proposal in detail. I look forward to 

your feedback. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


