
Contract Review Proposal 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name] 

Subject: Proposal for Contract Review 

Dear [Stakeholder Name], 

I hope this message finds you well. I am writing to propose a review of our current contract 

pertaining to [Contract Subject]. As we strive to enhance our partnership and ensure mutual 

benefits, it is crucial to assess our terms and conditions regularly. 

Given recent developments in [mention relevant industry changes, needs, or opportunities], I 

believe a thorough review will help us to align our goals and expectations, and address any 

potential areas of concern. 

Key points to consider during the review include: 

• Evaluation of performance metrics 

• Adjustment of terms based on market conditions 

• Opportunities for cost-saving or increased efficiency 

I propose that we schedule a meeting to discuss this in detail. Please let me know your 

availability for the coming week so we can coordinate a suitable time. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


