
Contract Assessment Compliance Review 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our ongoing efforts to ensure compliance with 

regulatory standards, we have conducted a preliminary assessment of the current contracts in 

place. Below are our suggestions for further review and considerations: 

• Contract A: Review the termination clauses to ensure alignment with compliance 

guidelines. 

• Contract B: Assess the confidentiality provisions to mitigate potential data breaches. 

• Contract C: Recommend including a compliance audit clause to facilitate future 

assessments. 

We believe that these adjustments will enhance our compliance posture and mitigate any 

potential risks. Please let me know a suitable time for us to discuss these suggestions further. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


